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 TuGnHeTe KK

TTooKeHHE O LIKOJILHOI
OO0uue 1osoKeHms.

JlaHHOE MOJIOKCHHE pa3padoTano B COOTBETCTBUM ¢ | pakaanckuM Kogexcom PO,
Meyepansapiv 3akonoM No 273-03 ot 29.12.2012 r. «O0 oOpasosain B
Poccuiickoit Mejepainny, OenepanbuoiM 3akoHoM Poccuiickoi denepannn No
78-03 «O Gubnuoreunom jesey or 29.12.1994 r., QOejepanbibiv 3aK0HOM N
114-03 «O nporusojeiicTsum sxerpemucrekoit aesiressuocti ot 25.07.2002 1. (¢
n3meHeHMsiMU oT 31.12.2014 r. No 505-03), depepanbibiv zakonom Ne 430-03 or
29.12.2010 r. (¢ wusmenenussMu ot 29.00.2015 r.) «O 3aimre jpered or
HQOPMALMK, HPUUHHSIONIMIA Bpe)l WX 3JI0POBLIO M pazsuTHion, PeaepalibHbIM
sakoHOM OT 24.07.1998 r. No 124-d3 «OO0 OCHOBHLIX rapanTusx npas pedeHka s
Poccuiickoii @enepauumy, B coorserersun ¢ tpedosanusmu OI'OC navannuoro
obntero  obpazosanusa Ne 373 or 06.10.2009r., Kontenipuun — JlyxoBio-
HPABCTBEHHOIO Pa3BUTHs M BOCHOMTAHMs JIMYHOCTH rpaxiaanuna Poccun,
coorserereun ¢ Yerasom MKOY Amupeesckass COLLL, Canllun 2.4.2.282-10, ¢
yuerom MHeHust Ynpaslsionero cogera 1ikosnl (nporoxoit or 02.09.2015 r.).
bubnuorexa  ydacTByeT B y4eOHO-BOCHMTATENLHIOM  lIpollecce B LEessx
obecrcueHusl npaBa YYaCTHHKOB 00pa30BaTENLHOrO npotlecca Ha Oecrarioe
nojpzoBanne  OuOnMoTeUyHO-HHPOPMALMOHHEIMY  pecypeamu.  bubimorexa
pocrynsa u o fecruiarna Ui uMTaTeel:  yualllMxces, YYHTeICH M IPyrux
PabOTHHKOB UWIKOJLL YOBACTBOPAET 3alpochl pOAMTENCH Ha JuTeparypy
HHQOPMALIMIO [0 [ICMaroruke ¢ o0pas’oBaHMIO ¢ YYeTOM  MMEIOUIHMXCsl
Bo3MoKHocTeid. Opranuzanust  00CIHYKHUBAHHUS YUACTHUKOB 00pa3soBaTeJLHONO
[POLIECCa IPOU3BOJIMICS B COOTBETCTBUM C HPABUIAMM TCXHUKHK O€3011aCHOCTH U
[POTHBOIOKAPHBLIMH, CAHUTAPHO-TUIHEHHUYECKMMH TPeDOBAHNAMH,
JlesrTeIbHOCTD IIKOALHON OMOJIHOTCKH QCHOBLIBACTCS HA [IPUHLUIIAX AEMOKPATHH,
ryMmanusma, OoOLE/IOCTYHOCTH, Hpuopurera O0UICUCTOBCUSCKHX LEHIOCTEeH,
FPAaKJIAHCTBEHHOCTH, CBOOOMIIONO PAZBHTHS JIMUHOCTH,
B coorsercrsun ¢ Mejepainbibiv 3akonom Ne 114-03 «O nporusoaeiicTsuu
HKCTPEMHUCTCKOM Jesiresiproct o1 25.07.2002 r. (¢ usmenenunsamu o1 31.12.2014 1.
Ne 505-D3) B Oubnuorexke 3anpelieHO paclpocTpaHenue, I[POU3BOJICTBO,
XpAHEHHE M HUCIIOJIb30BAINE JMTEPATY Pl 3KCTPCMICTKON HAMPABICHHOCTH, 3aKO0ll
onpejieNisier  HKCTPEMHUCTCKUE — mMarepuaibl  Kak  [PEeJIHA3Ha4YCHbIe s



OMpENENSIET  AKCTPEMUCTCKHE  Marepuabl  Kak  [peIHa3HA4YEHHBbIC  JUis
o0Hapo/0BaHKsl  JIOKYMEHThI, MO0 HMH(pOpPMALMs HA MHBIX HOCHUTEISX,
NPU3LIBAKOINME K  OCYIIECTBJIEHUK) DKCTPEMUCTCKOM  AEATENbHOCTH  JIMOO
000CHOBBIBAKOLINE WM ONMPABABIBAIOLINE HEOOXOAUMOCTh OCYIISCTBICHUSI TaKO
JEATENLHOCTH, B TOM HHCIIE TPYIbl PYKOBOAWTENEH HAUMOHAI-COLUAIMCTCKOM
paboueii maprum ['epmanum, @Qammcrckoit maprum  Mrtanmm, nyoimkanuu,
00OCHOBBIBAIOIME WM OIPAB/IbIBAIOIIME HALUMOHAILHOE W (W/IM) pacoBoe
NPEBOCXOJACTBO JIMOO OMpaB/bIBAIOIIME NPAKTHKY COBCPLICHHUS BOCHHBIX WIH
UHBIX TIPECTYIUICHHUH, HaANpaBiICHHBIX Ha TOJHOE WM YaCTMYHOE YHUYTOKECHHE
KaKOH-11M00 ATHHUECKON, COIMAILHOM, paCOBOM, HAIIMOHAILHON WU PEIIMIHO3HON
rpynibl. [Ipu 9TOM K IKCTPEMHMCTCKOM JACSTEIBHOCTH 3aKOH OTHOCHT, [OMHMO
IPOYEro, «MaccoBOE PACIPOCTPAHEHHUE 3aBEJOMO SKCTPEMUCTCKUX MATEPUAJIOB, a
PaBHO MX H3rOTOBJEHHE WIM XPAHCHHWE B LICISAX MACCOBOTO PACIPOCTPAHEHHUA, A
TaKxke (PUMHAHCUPOBAHUE U KMHOE COACHCTBUE) ITHUM JICHCTBUSM.

bubnuorekaps  (nexaror-0mGiauoTeKaph)  OCYHIECTBISET  €KEKBAPTAILHO
IKCHEPTU3Y MHPOPMALMOHHON NPOAYKLIMU, HaXoAgLeics B oHge OUOIMOTEKH
Ha [peJMEer HaIM4Mi DKCTPEMHUCTCKUX MarepuasioB. [lo pesyibraraMm CBepkH
COCTAB/IACTCS AKT CBEPKHM JIOKYMEHTOB, UMeErONuxcs B (ponae OMOAHOTEKH C
«DenepabHbIM  CITUCKOM  HKCTPEMUCTCKHX  MarepuaioB», (akT CBEpKU
denepanbroro cnmcka ¢ pougom onbanorexn dukcupyercs B «ypHane cBepok
uH(popManmonHo -  Oubiamoreunoro  ¢ouaa ¢ «DegepanbHbIM - CIIUCKOM
IKCTPEMUCTCKUX MaTtepuanoBy». Ilopamok paborel ¢ PenepajibHBIM CIIHCKOM
IKCTPEMUCTCKUX MarepuaioB» perjgameHtupyercss Mucrpykumeit o pabote ¢
U3IaHUSIMH,  BKJIOYEHHBIMH B «DenepaimbHblii  CIIMCOK  OKCTPEMHCTCKHX
marepuanoBy». PerymsapHo gonomusiercs CnUCOK KCTPEMHMCTCKUX MarepHuasiosn,
onmyOnMKOBaHHBIX Ha BeO-caiite MwunmcrepcrBa 1octuiu P®  no  wmepe
OOHOBJIEHUS. .

B coorBerctBuM ¢ deaepaibHbiM 3akoHoM oT 29.12.2010r. Ne 436-®3 (¢
m3MeHeHusIMH 0T 29.06.2015 r. Ne 179-®3)) «O 3ammre jereit ot undopmaiiuu,
NPUYHHSIONIEH Bpe/ WX 3/I0POBLI0 M PA3BUTHIO M PA3BUTHION, (eaepaibHbIM
3akoHoM o1 29.07.2013 Ne 135-03 «O BHeceHMM W3MEHEHHIl B CTAThIO 5
®epepanpHoro 3akona «O 3amure AeTeit 0T HHPOpPMAIMH, NPUYHHAIONICH Bpe uxX
3/I0POBLK0 M PAa3sBUTHIO» CO3/1aHA TIOCTOSIHHO JICHCTBYIOLIAST KOMHUCCHSI TIO
Kiaccupukaimu  UH(GOPMALMOHHOM  NPOAYKIMH, Haxojsieicss B (onje
Oubmorekn. B 0053aHHOCTH KOMMCCUM BXOJSAT CIEAYIONUE 00S3aHHOCTH:
Otnecenne 00bexToB OuUOMMOTEYHOro (POHAA, & TAKKe BHOBb MOCTYHAIOUICH B
(onn 6ubIMOTEKH HHPOPMAIMOHHOI TIPOAYKIMH, HE WMEIOIICH MapKHPOBKH, K
KareropusiM MHPOpMaMOHHON npoaykimu; Otnecenue 00bekToB OUOIHOTEUHOIO
(¢oHma, a Takke BHOBb moctrynawomei B (onjg O6ubimorekn uHGOpMaIMOHHOM
MPOAYKIMKM K  HMH()OPMALMOHHONH TNPOAYKLMH, MMEIOUICH 3HAYUTE/ILHYIO
MCTOPUYECKYIO, XYIOKECTBEHHYH M KY/IbTYPHYHK) LIEHHOCTh W HE MOAJIC/KALICH
knaccupukammu, CotpyaHukam OuMOIMOTEKH HA craguu npuéMa u oOpaboTku
OCYUIECTBISITH Pa3MEIICHUE 3HAKa MH(OPMAIMOHHON NPOAYKIMU (MAPKUPOBKE)
Ha oObekTax OubianoTeyHoro (poHma (KHWCH, JOKYMEHTBI BPEMEHHOIO XpaHEHHS,
IEKTPOHHBIE M a@yJMOBU3YAJIbHBbIE JOKYMEHTHI, MNEPUOJNYECKHE H31aHHd), a



TAKXKEe B SJIEKTPOHHOM Karajore ¥ 1P CO3JaHMM TMevyarHslX kaprowek; [lpw
ONOCTYIUICHMH — M3/1aHWii, MMEIOUIMX  KIACCH(UKALMIO OT  [POU3BOMUTEIS
(MOCTaBILMKA), COTPYAHUKH OMONIMOTEKN NIPOCMATPUBAIOT OCTYTIAIOLINE U3/ IaHKUs
Ha TPEJAMET YTOUHEHHSI M M3MEHEHHS BO3PACTHON KiIacCH(PUKAIUK € YHETOM
COOTBETCTBUSI TEMATHUKE, COJICPKAHUIO M XY/IOKECTBEHHOMY O(OPMIICHHIO,
(pu3uuecKomy, IICUXUHYECKOMY, /IyXOBHOMY M HPABCTBEHHOMY Pa3BUTHIO JICTEH.
[TopsiioK 10JIb30BaHUSI UCTOYHUKAMU MH()OpMAIUK, ITEPEUeHb OCHOBHBIX YCIYT U
YCIOBUSL WX TpejocrasieHus onpenesstores [lomokeHneM o0 MIKOJIbHOMH
Oubnuorexe, [IpaBunamu TIOJIH30BAHMS [IKOJBHOMN OMOIMOTEKOI,
YTBEPIKICHHBIMH JIAPEKTOPOM IITKOJIBI.

lllkona HEceT OTBETCTBEHHOCTh 3a JIOCTYINHOCTH M KavyecTBO OuOIMOTEHHO-
HH(POPMALUOHHOTO 00CTYKUBAHUA OUONMOTEKH.

Opranmzauust  00CHyKMBaHUS  YYacTHHKOB  00pa3oBaTelIbHOrO  mpoiecca
MPOU3BOAMTCS B COOTBETCTBHM C [IpaBMjaMu  TEXHUKM 0E30MaCHOCTH W
1IPOTUBOTIMKAPHBIMH, CAHUTAPHO-I'UI'MEHUIECKMMH TPEOOBAHUAMMU.

3anaun OUGIMOTEKH.
Obecneuenre  ydacTHHKaM  0o0paszoBarebHOro  Tpoiecca-o0yvaronmmcs,
nejaroruueckiuM paboTHUKAM, POAMTENSIM (MHBIM 3aKOHHBIM [PEICTABHTEIISIM )
o0yyaromuxcs (Jajee - nojb30BaTeIsiM) - JOCTYHA K MH(OPMALIMH, 3HAHUSIM,
MIEAM, KyJIbTYPHBIM LEHHOCTAM [IOCPEACTBOM HMCIOAb30BaHHs OuOIHOTEYHO-
WH(MOPMALIMOHHBIX PECYpPCOB IMIKOJBI HAa PAa3IWYHBIX HOCHTEIAX: OymMakHOM
(kHIKHBI  (oHA, (OHO NEPUOTUNMECKHX  W3/1aHHil), KOMMYHUKATUBHOM
(KOMINbIOTEPHBIE CETH) U UHBIX HOCHTEJISX
Bocnuranve  KyabTYpHOrO ¥ TPakKJAAHCKOrNO  CaMOCO3HaHWs, IOMOIIbL B
COLMAIM3aLMK 00y4arouerocs, pa3BuTUM €ro TBOPUECKOro MoTeHIMaNa;
dopmupoBaHKe HABLIKOB HE3ABUCUMOro OHOIMOTEYHOrO MOAb30BaTENs: 00Y4EHUE
IOMCKY, 0TOOPY ¥ KPHTHUYECKON OIICHKE MH(OpMaLUH,
CoBepuicHCTBOBAHHME  IPEOCTaBiIsIeMbIX  OMONMMOTEKON  ycayr Ha OCHOBE
BHEJIPEHUS!  HOBBIX  MH()OPMALMOHHBIX TEXHONOTMA W KOMIIbIOTEPH3AlMH
OUOIMOTEUHO-MHPOPMALIMOHHBIX  TIPOLIECCOB,  (POPMHPOBAHME  KOM(OPTHOM
OMOIHOTEUHON Cpeabl.
3amura aereit oT nHpopMaUH, NPUIUHSIOMICH BPE/1 X 3/10POBBIO H PA3BUTHIO.

OcHoBHbBIE (PYHKLIMH.
Jlna peanuzayuu 0CHOBHbIX 3a0a4 dudIUOMEKA:
a) popmupyet pona GubIMOTEIHO-HH(POPMALIMOHHBIX PECYPCOB LIKOJIBI:
KOMILIEKTYET YHUBEPCAIbHbIM (POH/I YUeOHBIMM, XY/I05KECTBEHHBIMH, HAYYHBIMHU,
CIPAaBOYHLIMH, T[1€/IarOrMUEeCKUMH M HAayYHO-TIONYJISIPHBIMH  JIOKYMEHTaMH  Ha
TPAJAMIMOHHBIX U HETPAJIMLMOHHBIX HOCUTESIX UH(OPMALIMH;
OPraHu3yeT M BEJACT CHpaBOYHO-OMOAMOrpaduyeckuil anmapar: JEKTPOHHbIN
Karanor,
0) obecnieunBaer wuH(pOpMUpOBAHUE TI0Jb30Barened 00 HMHGOPMAITMOHHON
IPOLYKIMH;



B) ocymectaser aud¢epeHuupoBanHoe  OubauoTevHO-MH(POPMAIMOHHOE
o0cyKUBaHHE 00YHArOIIMXCSL:

opranuzyer 00ydeHHE HABBIKAM HE3aBUCHMOro OMOIMOTEYHOr0 MOJIB30BATENS H
notpeduTesiss nHdopManun, COACHCTBYET MHTErpalMi KOMIUIEKCA 3HAHUM, yMEHUH
1 HaBLIKOB paboThl ¢ KHUIOM ¥ UH(pOPMALIUEH;

OKa3bIBaeT MH(MOPMALMOHHYK) MOAIEPKKY B PELICHMM 3a/1a4, BO3HHMKAIOIMIMX B
npouecce ux yaedHoi, camoodpa3oBaTe/IbHONW U J0CYTOBOM AATE/IbHOCTH;

r) ocyuecrsisier  aud@epeHnupoBanHoe  OMOIMOTEYHO-MH(POPMALIMOHHOE
00C/1y’)KMBAHUE [1€]arOrHYeCKUX PaOOTHUKOB:

BBIABJISCT MH(OPMAIIMOHHBIC MOTPEOHOCTH W YAOBIETBOPSAET 3aIIPOCHI, CBA3AHHbIC
¢ 00y4eHHeM, BOCTIMTAHHEM W 30POBBEM JIETEH:

BBIABJISIET MH(OPMALIMOHHEIC NOTPEOHOCTH M Y/IOBJETBOPSET 3alpochl B 00IaCTH
[E1aroruueCKux UHHOBALMA U HOBBLIX TEXHOJIOIM,

crocoOCTBYET MPOBEACHUIO 3aHATHH 110 (QOpMUPOBAHHIO HH(OPMALMOHHOH
KYJIbTYPBI,

) ocymecTBasier  auddepeHuupoBanHoe  OMOIHOTEHHO-MHPOPMALMOHHOE
o0cnyKUBaAHHE POJIUTENICH (MHBIX 3aKOHHBIX MPECTaBUTENCH) 00yYatoLMXCs:
YOBJIETBOPAET 3a1POCHI 110JIb30BATENEH U WHPOPMHUPYET O HOBLIX MOCTYIUICHHAX
B OMOIMOTEKY:

KOHCYJIBTHPYET 10 BOMPOCcaM y4eOHbIX M31aHMI JUIsi 00YIarOIIUXCs.

e) ofecrieuuBacT 3alIMTy JACTeH OT BPEAHOH /Ul HMX 340pPOBBS H Pa3sBUTHS
UH(OpMaLUH.

OcymecTriser CBEpKY MOCTynawiux B OUOIMOTEKY JNOKYMEHTOB (Ha IFOOBIX
Hocuresnsax) ¢ DejgepanbHbiM  CIMCKOM  3AIPEIICHHBIX  MATEpHAIOB
IKCTPEMHUCTCKOro cojaeprxkanusi He pexe | pasa B nojroaa. Ilposenannas pabora
¢ukcupyercst B «KypHane cBepku ¢ «DenepaibHbIM CITMCKOM IKCTPEMHUCTCKHX
marepuanony. [Ipu oOHapykeHUU 3anpelieHHbIX MaTepuaioB KCTPEMUCTCKOIO
COJIEPXKAHMS COCTaBJIAETCA aKT C IEJIbI0 HEJAOMYIIEHHWS MonajaHus ux B (OH
OTKpBITOro gocryna. Otaen aproMard3aluy NpOBOAUT PEryispHo, He pexe | pas
B KBapTai, padoTy 1o OJ0KHPOBAHMIO JOCTYIIA C KOMIIBKOTCPOB, YCTAHOBIIEHHBIX B
Oubamoreke, K cailitaM ®  9JEKTPOHHBIM  JIOKYMEHTaM, BK/IIOUEHHBIM B
«@enepaibHblii  CIIMCOK HSKCTPEMMCTCKUX MarepuasioB», TpoBeAeHHas padora
¢ukcupyercs B JKypuane cepku. @uinbrpanms cetn MHTEpHET nperocrasisiercs
nipoBaiaepom «Pocterexomy.

Oprasusaims AesTeabHOCTH OMOITHOTEKH.

[1lkonmpuas OuOIMMOTEKA TO CBOEH CTPYKTYpe ACIMTCS Ha ADOHEMEHT, OTIen
y4eOHHKOB.

bubnuoreuno-undopmauuoHHoe 00CTYKMBAHHE OCYILECTBISIETCS Ha OCHOBE
OMOIMOTEYHO-MH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBMM € Y4e€OHbIM M
BOCIUTATE/IbHBIM TJIAHAMHU [IKOIIBI, TIPOrpaMMaMK, MPOCKTAMH U TUIAHOM padoThI
MIKOJIbHOM OMOIHOTEKH.

B uensx obecrieyeHns MojepHU3aliMu OubimoTeky B yCIoBUsX HH(OpMATH3AIMH
o0pa3oBaHUs U B TIPE/Iesiax CPeACTB, WKoia ofecrieuuBaeT OMOIMOTEKY:
rapaHTUPOBAHHBIM  (DHHAHCUPOBAHMEM  KOMIUIEKTOBaHHMA  OMOIHOTEHHO-
MH(pOPMALIMOHHBIX PECYPCOB;



HEOOXOQUMBIMH  CTYKEOHBIMH M TIIPOM3BO/JCTBEHHBIMM  TOMEIIECHHSIMH B
COOTBETCTBHM CO CTPYKTYpoil OHUONMOTEKHM | HOpMaTUBaMM I10 TEXHHKE
0e30nmacHOCTH OMOIHOTEUHON TEXHUKONH 1 KQHLIEISIPCKUMHE ITPUHAUICKHOCTIMH.
Ilikona co3jaer yCjaoBMS Ul COXPAaHHOCTM armaparypsl, 00OpYyI0BaHMS U
UMyLeCTBAa OHOIMOTEKH.

OTBETCTBEHHOCTh 3@ CHCTEMATHYHOCTh U KAQ4€CTBO KOMILICKTOBAHUS OCHOBHOIO
(onna OMOIMOTEKM, KOMIUIEKTOBaHWE y4eOHOro (oHaa B COOTBETCTBHH C
denepaibHBIMA  TIepeYHIMH  YIeOHMKOB HW  y4eOHO-METOOHYCCKUX H3JaHMUA,
CO3/1aHKHe HEOOXOAMMBIX YCIOBHIM JUISL ICATEILHOCTH OUOIMOTEKH HECET TUPEKTOP
IIKOJIbl B COOTBETCTBHH C YCTABOM LUKOJIbL.

Pexum paGoThl WIKOMBHOI OHONMOTEKH onpezensercs OubnuoTekapem B
COOTBETCTBUM C [IPABMIIAMU BHYTPEHHETO Pacnopsaika MKOJIbI.

Konrposs 3a Qouiom Oubanoreku (MarepuaiaMu 3KCTPEMUCTCKOTO Xapakrepa),
NEKTPOHHBIMU JOKYMEHTAMHU, UHTEPHET-CAiiTaMu (J0CTYI K KOTOPBIM BO3MOXKEH
C KOMIBIOTEPOB, YCTAHOBJIEHHbIX B Oubiuoreke) u HMwurepuer-pecypcamm
OCYINECTBIIICT WHXKCHEPHAS CITyK0a IKOBL (J0CTyN 3a0J0KUpoBaH (PUiILTPOM).
OcyiiecTnisiercsi CUCTEMATUUECKOE MHYOPMUPOBAHHE YUTATENEH O AEATEILHOCTH
OHOIMOTEKH, B TOM YHCIIE Yepe3 MIKOIbHbIH CANT.

3a Bpel, NMPUUUHEHHBIA yyallUMHUCA (B clydae yTparbl WIH TMOPYH JIOKYMCHTOB
OMOMMOTEKH) OTBEYAIOT HMX POOUTENH (3aKOHHbIE IPE/ICTABUTEIM), €CIU HE
JIOK@KYT, UTO BPEI BO3HUK HE IO MX BUHE. B Takom ciyyae poAuTeIH (3aKOHHbIE
npejicTaBuTesn) 00s3aHbl 3aMEHUTh JIOKYMEHTbI OMOIMOTEKH PaBHOLIEHHBIMK.

YiipaBjieHHE, 1ITATHI.
VhpapieHue MKOAbHOH OMOMMOTEKOH OCYHIECTBIAETCS B COOTBETCTBHM €
3akoHoAarenbeTBoM Poceuiickoit ®enepamyu 1 Y CTaBOM ILKOJBL.
OOuiee PYKOBOJCTBO JIESTEILHOCTHIO MIKOJIBHOH OMOIMOTEKH OCYIIECTBIISET
JUPEKTOP LIKOJIbI.
PykoB0OACTBO IIKOIBHON OMOJMOTEKON OCYLIECTBISAET OMOIMOTEKAPh, KOTOPLIH
HECET OTBETCTBEHHOCTh B MpECIAX CBOCH KOMIIETEHLHMH Iepe]l 00IECTBOM H
JIMPEKTOPOM  IIKOJIbI, 00y4alonMMUCH, WX POAUTENSIMH (HHBIMH 3aKOHHBIMH
Npe/ICTABUTENSAMH) 33 OpPraHu3al{io U Pe3yJbTaTbl JCSITENBHOCTH MIKOJLHOM
OMOMMOTEKHM B COOTBETCTBMM € (pYHKIMOHANBHBIMH  OOSI3aHHOCTSMI,
Mpe/1yCMOTPEHHBIMH KBATH(UKALIMOHHBIMU TPEOOBAHUAMHM, TPYAOBBIM JIOIOBOPOM
M YCTABOM ITKOJIbL.
buGnauorekaps paszpabarbiBacT M TMPEACTABISIET  JHPEKTOPY  HIKOJBI  HA
YTBEPKIACHHE CIIEAYIOLINE JOKYMEHTHI:
a) [Tonoxenne o 6ubamorexe, [Ipasuna noaszoBanusi GUGINOTEKOI;
0) CTPYKTYpY M IITATHOE pacnucanue OMOIUOTEKH, KOTOPbIE pa3padaThiBalOTCA Ha
ocHoBe 00BeMOB pabot, onpeaencHHbIX [TonoxkeHreM 0 IWKOILHONH OUOIIHOTEKE C
UCTIONTb30BaHMeM «MEKOTPACIeBBIX HOPM BPEMEHU HA IPOIECCH, BHITIOIHACMbIC
B OuOmuorekax» (mocranosienue [lpaBurenncrBa Poccuiickoit ®enepanmu oT
11.11.2002 r. Ne 804);
B) MJIaHOBO-OTYETHYO JIOKYMCHTALIHIO,



[Topsanok KOMILTCKTOBAHUSA mrara [KOJbHOM oubnuorexu
periaMeHTUPYETCS YCTABOM LIKOJIbI.

B nensx obectieuenus audpdepenimpoBantoii paboTsl MKOIBHOH OHOIHOTEKH
MOIYT BBOAUTHCS JO/DKHOCTH: 3aBejyiommii  Oubimorekoid, OHOIMOTEKAph,
nenaror-0MOTMOTEKaph.

TpyaoBbie OTHOIICHHS PAOOTHUKOB NIKOMbHON OMONMOTEKH M CPEAHEH HIKOJIbI
TPY/IOBBIM  JIOTOBOPOM,  YCJIOBUST KOTOPOTO HE JIOJUKHBI  [POTHBOPEYMTH
3akoHoAaTeNbCTBY Poccuiickoi ®eepanuu o Tpy/ie.

Illtar OUONMOTEKU W pasMepbl OIUIAThl TPYIQ, BKIIOUAs JOIUaThl M HAA0AaBKU K
JOJDKHOCTHBIM OKJIaZiaM, YCTAHABIMBAKOTCA B COOTBETCTBUU C JEHCTBYIONIMMH
HOPMATHBHBIMHM TIPABOBHIMM JIOKYMEHTAMH C Y4Y€TOM OOBEMOB U CIMKHOCTH
pador.

PaGoTHukn OuOIMOTEKM [O/DKHBI pacnojarath CBEJIECHUSIMH O 3amNpEeHICHHBIX
KHMTaX M WHOH MEYaTHOW MPOAYKLMH, T.€. MMETh I'OCYAAPCTBEHHBIH MEpPEYCHb
(CITHCOK) 3KCTPEMMCTCKOI TUTEPATyPBI.

[IpaBa, 0653aHHOCTH U OTBETCTBEHHOCTb.
Pabomuuku wKoIbHOU OUOIUOMEKU UMEIOM NPABO.
CaMOCTOSTENIbHO BBHIOMpaTh (OPMbI, CpeACTBA M METOJbl  OMOIMOTEHHO-
uHpopMalMoOHHOTO  Oo0Cay)KUBaHUST 00pa30BATEIBHOrNO M BOCHUTATEILHOIO
MPOIIECCOB B COOTBETCTBUM C 1ICIISIMHU H 3a/1a9aMH, YKa3aHHBIMH B YCTABE 1IKOJIbl H
TONIOKEHUH O LIKOJbHOM OUbInoTeKe;
NPOBOAMTL B YCTAHOBACHHOM TMOPAJAKE (aKyIbTATHBHBIE 3aHSITHSA, YPOKM H
KpyxRka  OnOnuoreyHo-OuGmmorpaguueckux 3HaHuH M WH(OPMALHMOHHOM
KYJIBTYPBI;
PEKOMEH/I0BATh UCTOYHUKH KOMIUIEKTOBAaHUS HH(OPMALIMOHHBIX PECYPCOB;
W3bIMaTh W PEAJU30BbLIBATH JIOKYMEHTHI W3 (OHAOB B COOTBETCTBUU C
UHCTPYKLMEN 110 yuery OubaurorevHoro Gpoxia;
BHOCHUTh TIPCAJIOMKEHHSI JIMPEKTOPY LIKOJbI 110 COBEPIICHCTBOBAHUIO OILIATHI
TPy/ia, B TOM YKClIe HaaOaBoK, AOTUIAT U MPEMUPOBAHUS PaOOTHUKOB OMOIMOTEKH
3a JIONOJHUTEIBHYI0 paloTy, HE BXOJSIIYI0 B KPYT OCHOBHBIX OOS3aHHOCTEH
paboTHUKOB OMOIMOTEKH, MO KOMIEHCALMOHHBIM MEPONPHUATHAM, CBA3AHHBIM C
BPEIHbIMH YCJIOBUSMHU Tpy/aa (OUOIMOTEYHAs TbUIb, MPEBBILIEHUE HOPMATHBA
paboThl HA KOMIIBIOTEPE ),
UMCTh ©XKETOJHbIN OTNYCK B COOTBETCTBUM C JIOKAJIBHBIMH HOPMATHBHBIMH
aKTamu,
ObITb MPEACTABJEHHBIMHM K Pa3/iMuHbIM (hopMaM MooLIpeHus, Harpaaam H 3HaKaM
OTNHYUS, TTPEIYCMOTPEHHBIM 17151 pA0OTHUKOB 00pa30BaHUs U KYJILTYPhI,
y9acTBOBaTb B COOTBETCTBMM C 3aKOHojatesbecTBOM Poccuiickolt ®expepanmu B
pabore OUGIMOTEUHBIX aCCOIMALIAIT WK COIO30B.

Pabomuuku 6ubnuomex 06:a3anbi:

o0ecre4uTh IMOTB30BATENAM BO3MOXKHOCTE paboThl ¢ MHOOPMALMOHHBIMH
pecypcamu OUOIMOTEKH:

HHPOPMHUPOBATH 110Jb30BATENICH 0 BUJIAaX MPE/0CTaBASACMbIX OHONHOTEKOI yeyr,



o0ecreyHTh HayYHYyI0 OpraHu3aluio (OHI0B H KaTaaoroB;

dopmupoBath (QOHABI B  COOTBETCTBHM C  YTBEPXKICHHBIMH (peepaibHbIMH
repevHsMi  YUeOHBIX HW3JaHuii, o00pa3oBareibHbIMH TIPOrpaMMaMi  LIKOJIbL,
uHTEpecaMu, TNOTPeOGHOCTIMM U 3apocaMu  BCEX TEPEYMCICHHBIX  BBIIIE
KaTeropHii 10J1b30BaTelNei;

COBEPIICHCTBOBAT  MH(OpMAIMOHHO-OubInorpaguyueckoe u  Oubimoreunoe
00CIyKMBAHUE MOJIb30BATENIEH;

obecrieunMBaTh COXPAHHOCTh HCIMOJB30BAHMS HOcUTENeH HH(OpPMAIM, HX
CHCTEMATH3ALMIO, PAa3MENICHHE U XPAaHEHHE,

o0ecrieYnBaTh PeXKUM padoThl MIKOILHON OMOIMOTEKH;

OTUYHTHIBATHCS B YCTAHOBJIEHHOM TNOPSIKE MEPE/] IMPEKTOPOM LIKOJIbL,

[OBHINATH KBATH(HUKALMIO.

oubamorekaps  (meaaror-OMOIMOTEKAph) EKEKBAPTAJIbHO TMPOBOUT  CBEPKY
uMeronMxes B (ougax OubImoTekH JOKyMEeHTOB ¢ DenepaibHbiM CIHCKOM
IKCTPEMHUCTCKMX MaTepvaioB, H3biMaeT HMX u3 obopora OuOiHOTEKH, BEIET
*ypHan cBepok ¢onma Oubanoreku ¢ PeaepanbHbIM CIHCKOM HKCTPEMHUCTCKUX
MaTEpPHUAJIOB.

[IpaBa 1 00s3aHHOCTH TO/IL30BATEICH ONOIHOTEKH.

ITonv3z08amenu OUOIUOMEKU UMEIOM NPABO.

monyuath  MojHYH  uHQOpMauMio 0  cocrape  OuOnHMOTEUHOro - (hoHua,
HH(OPMALTMOHHBIX PECypeax U MpeA0CTaB/IIEMbIX OMOIHOTEKOM yCIyrax,
NOJIL30BATHCS CIPABOYHO-OHOIMorpaduueckum anmaparoMm OUOIHOTEKH,
0/lyyarh KOHCYJIbTAIMOHHYK) TOMOIIL B TOMCKE W BHIOOPE HCTOUHMKOB
uHpopmaimu;

MoJiydaTh BO BPEMEHHOE I[10Jib30BaHME HA ADOHEMEHTE W B YHUTAIBHOM 3ajie
ICYaTHBIC M3/IaHUS U IPYTHe UCTOYHUKH MHpOpMALIMK;

NPO/UIEBATH CPOK [10JIh30BAHUS JOKYMEHTAMH,

nojy4yarb TEMAaTHYECKHE, (axTorpajuyeckue,
YTOUHSIONME | OuOMorpaduyueckue CripaBku Ha 0CHOBE (hoH/1a OMOTHOTEKH,
y9acTBOBATH B MEPOTIPUATUSAX, IPOBOAUMBIX OMOIHOTEKOH,

o0paw@arbes /Ui paspemmeHns KOHPIUKTHON CUTYaLUH K IMPEKTOPY THKOJIBI.
Ionv3o6amenu wkoibHOU OUOTUOMEKU OOA3AHbL!

COOMOAATh MPABUIIA TOJIL30BAHMS IIKOJIbHON OMOIHOTEKOI,

OEpPEeKHO OTHOCHUTBCS K TPOM3BE/EHMAM [eyarv (HE BBIPbIBATH, HE 3arndarhb
CTPAHWIL, HE JIeNIaTh B KHHUraX MOAYEPKUBAHMS, TIOMETKH), HHBIM JOKYMEHTAM Ha
pa3IMYHbIX HOCUTEISIX, 000PY10BAHHIO, HHBEHTAPIO;

MOUIEPIKHUBATH  [OPSIIOK  PACCTAHOBKHM JIOKYMEHTOB B OTKPLITOM  JIOCTYIIE
OHOJIMOTEKHU, PACIIOIOKEHNS KAPTOYEK B KaTalorax ¥ KapToTeKax;

[MOJb30BATHCA LIEHHBIMM W CIPABOYHBIMHM  JOKYMEHTAMH B  TOMEILCHHU
OUOIHMOTEKH:

yOeaUTLCS TIPY  [OJYYEHWH JIOKYMCHTOB B OTCYTCTBMM JI€(peKTOB, a TIpH
obHapyxkenun  npouHdopmuposath 06 9ToM  paborHHka  OuOMOTEKH.
OTBETCTBEHHOCTh 3a O0HApy)KeHHbIe Je(ekThl B CIaBacMbIX JOKYMEHTaX HEceT
MOC/IEAHHI M0JIb30BATEb,



BO3BPALIATH AOKYMEHTBI B LIKOJIbHYI0 OMOIHOTEKY B YCTAHOBJICHHBIC CPOKH,
[Topsiook nOIb30BAHUA UKONLHOU DUOAUOMEKOT:

3aMUCh B HIKOITbHYI0 OMOIMOTEKY 00ydarOmuXcst MPOM3BOJMTCS 110 CITHCOMHOMY
COCTaBy  KJjlacca, TMeNarorvueckMx W MHBIX  Pa0OTHMKOB  IIKOJbI - B
MHIMBHAYAILHOM TIOpsS/IKe, poJuTeneil (MHBIX 3aKOHHBIX TPEICTaBHTE/IECH)
o0yJaromuxcs — o Macropry:

nepepernucTpalms  Toib30BaTeNed  IUKOJbHOW — OMOJMOTEKH  TPOM3BOAMTCSA
EIKEr0/THO;

JOKYMEHTOM, TOATBEPIKAAIOLIMM TIPaBO TOJb30BAHUS OMONMOTEKOM, SIBISIETCS
YATATEIbCKHI (opmysp:

quTaTeIbCKUIA GopMYIsAp (PUKCUPYET JATY BbLAAYH M0JIL30BATENO TOKYMCHTOB M3
donjia GuOIMOTEKN W X BO3BpaAILCHUs B OHOIHOTEKY.

[Topsioox nonv3o6anus AOOHEMEHMOM:

[O/Ib30BATEIM MMEIOT MPaBO TOJYyYUTh HA JIOM M3 MHOIMOTOMHBIX M3AaHMH HE
0osee IBYX JOKYMEHTOB OJHOBPEMEHHO,

MaKCHMAJThHBIC CPOKHM T10JIb30BAHUS JOKYMEHTAMM:

— yueOHuKH, yueOHbIe mocoOus — y4eOHbIA IO/,

— HAy4HO-TIONYJISPHAs, T03HABATE/IbHASA, XYI0XKCCTBEHHasd nMreparypa — 14
JTHEH;

— TICPHOAMYCCKHE W3/JAHUSA, W3AaHMs MOBBILLIEHHOrO cupoca — 7 THEH,
MOJIb30BATENA MOTYT NPOIMTH CPOK INOJb30BAHMUA JOKYMEHTAMH, €CIH HA HHUX
OTCYTCTBYET CIPOC CO CTOPOHBI IPYTUX MONb30BaTENIEH.

[lopsodox nonv3oeanus YumanbHviM 3a10M.

@) JOKYMEHTHI, MpeJHa3HauYeHHble st padoThl B YWTAILHOM 3aJi¢, HA JIOM HE
BBIJIAIOTCA,

0) HYHIMKJIONEIAN, CTIPABOYHUKH, PEAKHE, LIEHHbIE M MMEIOLLUMECS B €/IMHCTBCHHOM
IK3EMILIIPE IOKYMEHTbI BhIJIAIOTCS TONBKO JUIS padOThI B UHTAJILHOM 3aJl€.

[opsiook padomut ¢ KOMNLIOMEPOM, PACNONONCEHHBIM 6 OubIUOmeKe:

paboTa ¢ KOMIIBIOTCPOM TPOU3BOAMTCS B IPUCYTCTBUM COTPY/AHMKA OMOIHOTEKH;
1Mo BCeM Bompocam nowcka nHpopManmu B MHTEpHETE NOIb30BaTe/h JIOJDKEH
o0pamarses K padoTHUKY OMOIMOTERH,

3anpemaeTca oopaleHue K pecypcam MarepHera, npe/nosiaraionimum oriary;
3anpeniaercs o0paieHue K pecypcam MHTEpHET, cojiepiKaiiuM SKCTPEMUCTCKHI
Xapakrep;

padoTa ¢ KOMIILIOTEPOM IPOU3BOAMTCS COIVIACHO YTBEPXKICHHBIM CAHMTAPHO-
FAFHEHUYECKUM TpeOOBaHMsAM.



